
Printing a Report Card for One Student 
 
1. Log onto PowerSchool Teacher 

2. Click on the Backpack. 

3. Choose the student you wish to print a report card for. 

4. Click on the Select Screen. 

 

 
 

 
5. Choose Print a Report 

6. Choose the Report Card Name 

 
 

7. Wait for the Report Queue to say Completed. 



8. Click on View. 
 

 
9. Choose None to get the correct margins 

 
10. Put a check mark in front of “Choose paper source by PDF page size”. 
 
 

 

Choose None to get the correct margins. 

 


