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Glenwood Community School District

1. Open PowerSchool Teacher

2. Taking Attendance

3. Preferences

4. PowerTeacher Gradebook

5. Create Categories for Assignments

6. Setup of Quarter Weightings

7. Setup of Semester Weightings

8. Class Information and Description

9. Enter Assignments and Grades

10. Copying Assignments

11. Score Inspector

12. PowerTeacher Shortcuts

13. Additional Help

Attendance
Student Information

Print Class Reports

Verify Grades

Seating Charts

Mark Students:

ÅAB (Unverified)
ÅET (Tardy Excused)
ÅT (Tardy Unexcused)

Click on Submit
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Click on the Personalize.

Set Your Password. 

Use a combination of letters 

and numbers to strengthen  

the security.

Securing your 

passwordé is 

the first line of 

defenseé 

Choose a 

password that is 

not easy to 

crack!!

1. Enter Old 

Password

2. Enter New 

Password Twice

Click 

on 

Gradebook
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Click ñLaunch Gradebookò.

Your computer may tell you 

that it is looking for the new 
version, loading java, and a 

host of other things.  

The first time any computer 

uses this, it has to go through 

an install process.  

It happens faster after youôve 

used the program.

Click on Tools in the 

tool bar.

Scroll down to 

Categories

Click on + to begin 

entering Categories

Then, enter the name 

of the category.

A default abbreviation 

will appear in this 

window. You can edit 

this abbreviation.

You can also add 

color, points possible, 

etc.

*** Enter a brief description of the category.  

This information is available to parents 

and students through PowerSchool Parent Access

}Examples:

ƁTests

ƁQuizzes

ƁDaily Work

ƁLabs

ƁProjects

ƁMusic Lessons

Double click on Q1, 

Q2, Q3 or Q4.

Select Category 

Weights.

You can also leave it as Total Points 

if you do not want to weight categories.


